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National Taipei University of Education Leave Pay and
Substitution Hourly Pay Guidelines for Teachers
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Teachers of the National Taipei University of Education (hereinafter referred to
as the NTUE) should fulfill their teaching obligations in accordance with the
Teachers” Act and Appointment contract. In case there is any short-term leave,
teachers should adjust and make up their own classes.
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Full-time teacher who has one of the following circumstances may apply for
substitute teacher after approval :
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Those who apply sick leave for more than 21 days consecutively.
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Those who apply marital leave for 14 days consecutively.
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Those who apply maternity leave, miscarriage leave, or continuous pre-
maternity and maternity leave.
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Those who apply funeral leave for 15 days consecutively.
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Those who apply for business trip (leave) for more than 21 days
consecutively.
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Those who apply for personal leave and family care leave for more than 7
days in total shall receive deduction for their salaries based on the daily
wage. The substitution cost shall be paid by NTUE.
(=) BP9 REFRM N BRASPTTRER B3 - 7% ld‘%ﬂ%—
Those who are temporarily abandoned from their post, resigned or approved

for leave without pay, transferred and suspended during the academic
semester.
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The substitution mentioned in Item 7 of this Article shall be limited to the courses
taught during the semester in which the incident occurs.
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Part-time teachers who are unable to glve lecture during scheduled class hours

may apply for leave according to the Appointment Guidelines of NTUE for Part-

Time Teachers. However, the application of leave should be completed in

advance.
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To avoid affecting students' right to study, the missed lectures of part-time teachers

mentioned previously shall be carried out by substitute teachers and paid based on

the hourly wage.
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If a part-time teacher is resigned during the academic semester, his/her hourly

payment shall be stopped and a substitute teacher shall be appointed by NTUE to

continue lecturing the class.
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The proceeding three Articles are applicable to the leave and the resignation of

industrial experts.
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Substitute teachers are paid according to the following rules :
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Full-time teachers of NTUE who have the required specialties shall have the
priority to be selected as the substitute teacher. After adding the total
substitute hours, the overtime hours after deducting the basic hours shall not
exceed four hours per week. However, this is not applicable to special
circumstances.
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For special considerations, if substitute teachers from outside NTUE who
have the required profession are needed, application shall be prepared by
the corresponding Department (Institute, or Center) with qualification
document and submitted to relevant Offices for review. The application
shall be approved by the President of NTUE before implementation. The
hourly payment shall not exceed four hours per week. However, this is not
applicable to special circumstances. If the substitute teacher has
encountered one of the circumstances in Paragraph 1 of Article 14 of the
Teachers” Act during the substitute period, the substitute teacher shall be
dismissed by the President of NTUE.
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The hourly payment for substitute teacher is the same as the hourly payment
for part-time teacher.
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For full-time teachers who have been approved and replaced by substitute
teachers, their overtime hourly pay shall be suspended during the substitution
period.
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The cost for the appointment of substitute teachers is paid from the annual
personnel expenses of NTUE.
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If the substitution period of the substitute teachers appointed by each
Department (Institute, Center, or Degree Program) is a whole semester, the
appointment shall be reviewed by a three-level Teacher Evaluation Committee.
After approval by the Committee, the Department (Institute, Center, or Degree
Program) may issue the letter of appointment.
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These Guidelines have been approved by the Academic Affairs Meeting, the
Teacher Evaluation Committee Meeting and the University Fund Management
Committee Meeting, and implemented following approval by the University
President.





