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Subject: Announcement of approved amendment of the National Taipei University of

W

Education Implementation Guidelines for Application to Withdraw from Courses.
Please refer to the following description:

Description'
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Amendment to the National Taipei University of Education Implementation
Guidelines for Application to Withdraw from Courses was approved on April 8,
2020 by the 1%t University Academic Affairs Meeting of 2019 Academic Year 2"
Semester . E-file of the Regulations can be downloaded from the Office of
Academic Affairs Division of Registration and Curriculum.
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Attached is a summary of the amendment points (Attachment 1), the amended
points (Attachment 2), and a comparison table of the amended article (Attachment
3).
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National Taipei University of Education
Implementation Guidelines for Application to Withdraw from Courses
The Amended Points
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In consideration of Article IV of the Course Selection Regulations amendment: ** Student
credit restrictions per semester: Undergraduate students shall not take less than one course
per semester in the university in their fourth academic year.", Article IV, Paragraph 1 of the
Regulations is adjusted to the number of withdrawn courses by seniors are limited to
two courses per semester. Students should take at least one course in the university, after
deducting the credits of the withdrawn courses.
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National Taipei University of Education
“Implementation Guidelines for Application to Withdraw from Courses”
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Approved by the 2011 academic year 1% Semester 2" Academic Affairs Meeting on January 4, 2012
Revised and approved by the 2012 academic year 2" Semester 1%t Academic Affairs Meeting on March 20, 2013
Revised and approved by the 2014 academic year 2" Semester 2" Academic Affairs Meeting on June 3, 2105
Revised and approved by the 2016 academic year 1% Semester 1t Academic Affairs Meeting on October 19, 2016
Revised and approved by the 2019 academic year 2" Semester 1t Academic Affairs Meeting on April 8, 2020
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The university drafts these implementation guidelines for special situations
preventing students from continuing with the class after the deadline for adding or
dropping classes has passed.
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I. Students applying to withdraw from a course must fill out a course withdrawal
application form. Day students should submit the application form to the Office of
Academic Affairs. Students in continuing education programs should submit their
forms to the College of Continuing Education.
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[11. Students intending to withdraw from courses should submit their applications during
the 13" and 14™ weeks of the semester as mandated on the university calendar.
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IV. Limitations on the number of withdrawn courses and academic credits are as follows:
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I.  Undergraduate program: The number of withdrawn courses by freshmen,
sophomores, and juniors are limited to one-third of the minimum required credits
for the specific year level per semester (rounded to the nearest whole number).
The number of withdrawn courses by seniors are limited to two courses per
semester. This is not applicable to students on extended academic stay.
Students should take at least one course in the university, after deducting the
credits of the withdrawn courses.
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Ii. For day graduate students, the minimum required credits taken after deducting the
academic credits of the withdrawn course are to be determined by individual
departments (graduate schools, degree programs).
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lii. For master’s students in continuing education programs, the number of academic
credits taken after deducting the credits of withdrawn courses should not be less
than the minimum mandated in Article 4 of the “Course Selection Method for
In-Service Master Class Students” and by the department (graduate school,
degree programs).
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Iv. Students who have already applied for summer courses may not apply for course
withdrawal.

T BBBRBER NS RGE 2 FEAY L A Tk o ki
HRALZ B oA E Y F A ke

V. Withdrawn courses are still required to be recorded on the semester transcript and
school year transcript with “withdrawn” written in place of a score. Academic credits

for the withdrawn course will not be counted towards the total number of academic
credits earned for that semester.
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VI. Students who apply for withdrawing from courses after paying the tuition and

miscellaneous fees (basic tuition and miscellaneous fees) and credit fees shall forfeit
all prior payments. Those who have not paid will still be required to do so.

S RE S AR T T o AR TARM R TIEE -

VII. Any issue not covered in these guidelines shall be carried out in accordance with the
University Regulations.
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VIII. These Guidelines have been approved by the Academic Affairs Meeting and
implemented following approval by the University President.



£30 3

B 0E RATF e & BLIE I IE

National Taipei University of Education
Implementation Guidelines for Application to Withdraw from Courses

Comparison Table of The Amended Acrticle
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Students applying to withdraw from a
course must fill out a course
withdrawal application form. Day
students should submit the application
form to the Office of Academic Affairs.
Students in continuing education
programs should submit their forms to
the College of Continuing Education.
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Students applying to withdraw
from a course must fill out a course
withdrawal application form. Day
students should submit the
application form to the Division of
Curriculum of the Office of
Academic Affairs. Students in
continuing education programs
should submit their forms to the
College of Continuing Education.
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In response to
organizational
adjustment of the Office
of Academic Affairs,
the unit for submitting
day students application
forms has been
changed.
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Limitations on the number of
withdrawn courses and academic
credits are as follows:
Undergraduate program:The number
of withdrawn courses by freshmen,
sophomores, and juniors are limited
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to one-third of the minimum
required credits for the specific year

level per semester (rounded to the
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Limitations on the number of

withdrawn courses and academic

credits are as follows:

The number of withdrawn courses

by day students are limited to

one-third of the minimum required
credits for the specific year level
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In consideration of
Article IV of the Course
Selection Regulations
amendment: " Student
credit restrictions per
semester:
Undergraduate students
shall not take less

than one course per
semester in the
university in their
fourth academic year.",
Article IV, Paragraph 1
of the Regulations is
adjusted to the number
of withdrawn courses
by seniors are limited to
two courses per
semester.
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nearest whole number). The number

of withdrawn courses by seniors are

limited to two courses per semester.
This is not applicable to students on
extended academic stay.

Students should take at least one course
in the university, after deducting the
credits of the withdrawn courses.

For day graduate students, the
minimum required credits taken after
deducting the academic credits of the
withdrawn course are to be determined
by individual departments (graduate
schools, degree programs).

For master’s students in continuing
education programs, the number of
academic credits taken after deducting
the credits of withdrawn courses
should not be less than the minimum
mandated in Article 4 of the “Course
Selection Method for In-Service
Master Class Students” and by the
department (graduate school, degree
programs).

Students who have already applied for
summer courses may not apply for
course withdrawal.

per semester (rounded to the nearest
whole number). This is not
applicable to students on extended
academic stay.

Students should take at least one
course in the university, after
deducting the academic credits of
the withdrawn course.

For day graduate students, the
minimum required credits taken
after deducting the academic credits
of the withdrawn course are to be
determined by individual
departments (graduate schools,
degree programs).

For master’ s students in
continuing education programs, the
number of academic credits taken
after deducting the credits of
withdrawn courses should not be
less than the minimum mandated in
Article 4 of the “Guidelines for
Course Selection by Students in
Degree Programs Offered by the
College of Continuing Education”
and by the department (graduate
school, degree programs).

Students who have already applied
for summer courses may not apply
for course withdrawal.




