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Division of Curriculum, Office of Academic Affairs,
National Taipei University of Education

Announcement
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May 4, 2026
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Subject. Announcement of relevant matters pertaining to student application for
withdrawal from courses during the 2" semester of school year 2025 — 2026
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Basis: National Taipei University of Education “Implementation Guidelines for
Application to Withdraw from Courses”
( https://academicntue.ntue.edu.tw/p/403-1002-87.php?Lang=zh-tw)
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Announcement Items:
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I. Course Withdrawal Application Procedure:
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Reason for application: Special situations preventing student from continuing
with the class.
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Application deadline: May 18 (Monday) — May 29, 2026 (Friday)
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Apphcatlon procedure:
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Students applying to withdraw from a course must fill out a course withdrawal
application form (Form 1). At that time, the form will be placed outside the
Division of Curriculum, A610, for collection.
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Attach course selection document (Please go online to the “iINTUE System” /
“Online class selection” / “Selected class search (student)” / “Class selection
results” / “Search personal class list” / print “Landscape-orientation class list”).
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Day students should obtain the course instructor’s signature, then submit the
form to the department (graduate school, or degree program) for stamping, and
finally to the Division of Curriculum, Office of Academic Affairs, for approval.
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II. Limitations on the number of withdrawn courses and academic credits:
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Undergraduate program:
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Freshmen, sophomores, and juniors: Limited to five academic credits; and
should take at least one course, after deducting the academic credits of the
withdrawn courses.
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Seniors: Limited to two courses; should take at least one course, after
deducting the academic credits of the withdrawn courses.
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Students who have extended their academic stay: Should take at least one
course, after deducting the academic credits of the withdrawn courses.
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Day graduate school students: Minimum required credits taken after deducting the
academic credits of the withdrawn course to be determined by individual
departments (graduate schools, degree programs).
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I1I. Points to Remember:
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Before sending an application form to the Office of Academic Affairs, please
make sure that it is correctly and properly completed and has been signed by the
course instructor. Incomplete or inaccurate forms will not be accepted.
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Course withdrawals are still required to be recorded on the semester transcript and
school year transcript with “withdrawn” written in place of a score. Academic
credits for the withdrawn course will not be counted towards the total number of
academic credits for that semester.
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Graduating students who have applied to withdraw from courses should confirm
whether the course credits are counted towards graduation or towards their
education program and seriously consider whether to go forward with the
withdrawal. After the student withdraws from the course, any application for

J



transcript evaluation for graduation or education program eligibility will be
rendered invalid. Students are requested to go to their department (graduate
school, degree program) or the Office of Teacher Education to apply for
re-evaluation.
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Students who apply for withdrawing from courses after paying the tuition and
miscellaneous fees (basic tuition and miscellaneous fees) and credit fees shall
forfeit all prior payments. Those who have not paid will still be required to do so.
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After applying to withdraw from the course, please log on to the “iNTUE System”
/ “Educational Information” / “Withdrawn class search (student)” and check the

status of the application for this semester from the 15" week of school.




