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Graduation Procedure/Schedule for Daytime Bachelor’s Degree Programs
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apply for credit review After you add the course credits for your minor or double major, click on
”. Your application will be sent automatically and an
“Action Complete” message will pop up. Click “Confirm”, then click “Print
out review application” in the upper left corner.
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Get youri paper form verified and stamped.|
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|Applicati0n to give up minor/double maj0r|
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Undergraduate
students applying for
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graduation review

application|.” Once uploading is complete, print out the |applicati0n, and have
the |paper application form verified and stamped|.
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held valid student status for eight or more semesters (Number of semesters is calculated
based on academic year/semester in which you transfer to NTUE).
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Log into iNTUE (https://nsa.ntue.edu.tw/) — Education Information —

|Study progress controls|
Confirm whether each field of study’s structure is correctly classified or not.
The all-credits overview is for reference only. Calculate your department’s
graduation credits in accordance with the course structure.
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Confirm the basic information above (your English name must be consistent
with that in your passport: if you do not have a passport, use the Ministry of
Foreign Affairs Chinese-English transliteration website to get an English
spelling of your name). “English name”(for English name on degree
certificate) and “E-mail”’(for digital degree certificate mailing) Please be sure to

confirm..
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All fourth-year
students meeting
requirements must
apply for
preliminary
graduation review.
If you would like to
apply for delayed
graduation, you
must complete the
preliminary
graduation review
before applying for
delayed graduation
via the system.
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If you have any
question regarding a
subject’s




You may check (v') (Subjects with "[]" in front) specialty subjects, teacher
education program, and cross-college elective courses in accordance with
flexible credits regulated by your specific department. Check the number of
specified credits
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Choose second major program
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After you confirm the number of flexible credits, click on “Submit
application” to immediately send the application. Print out the graduation
credit evaluation confirmation form.
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You must apply for the credit review for your second major program at the
department providing your second major program, and obtain the Proof of
Completing Second Major Program before you hand in the Graduation Credit
Evaluation Confirmation Form. However, if you are unable to obtain proof of
completing your second major program by the time your preliminary
graduation review is being processed, you must have the proof document ready
for verification when claiming your diploma. If you are a teacher education
student, or a student enrolled in teacher education training provided by a
bachelor’ s degree program, apply for teacher training graduation preliminary
review online at  “INTUE (https://nsa.ntue.edu.tw/) — Teacher Training
Information — Teacher training graduation preliminary review “, and Fill in
professional competence, prior to the deadline announced by the Office of
Teacher Education. However, if you would like to include the teacher education
program as your second major program, circle the teacher education program
you’ve taken and check (V') the completion status on
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Confirm and check (v") all items in each column, and make sure all the information in

classification, check
the course structure
for the academic
year to see if the
subject is included.
If you still have any
question regarding
the subject’s
attributes, contact
your department’s
teaching assistant.
EH W A R
kA - BEK
FH o

Contact the unit in
charge of offering
the second major
program for the
second major
program credit
review.
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Deliver the review
form to your
department/graduate
school’s teaching
assistant.




the evaluation form is correct. Then sign your name at the signature column, and give it
to the department office.
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required credits (such as falling short of your department’s graduation credits, falling information -
short of credits for your minor/double major/second major program, not meeting Semester grade
graduation requirements (service courses), etc.), you must apply for a prolonged length checking
of study.
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73 N AL You must complete a preliminary graduation review before you can apply
. for delayed graduation. If you apply for delayed graduation due to falling
115/12/11 Deadline to apply for short of credits for your minor/double major, Minor and double major credit
delayed graduation review must be completed before you can apply for preliminary graduation
review.
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Once your preliminary graduation review is complete, then you can apply for delayed
graduation. Print out the delayed graduation application, then have it verified and
stamped by units in charge, then deliver it to the Division of Registration and
Curriculum.
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The deadline for the delayed graduation application is December 11. If you
apply for delayed graduation because you fail a course (courses) this semester,
apply for delayed graduation as soon as you receive your grade confirmation,
to prevent your rights to select courses from being affected.
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Students who have passed all their courses this semester and complete the procedures of Exit * Student ID cards will
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[ 42~ ;X How to claim diploma]}
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Claim in person : Bring the Exit Procedures Form ; stamped by each unit and your
Student ID card.
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Claim by proxy : You must complete the procedres of Exit first > The proxy must
bring the student’s Student ID card and the Proxy Letter (Attachment 3) with one
photocopy of each’s ID documents attached. The proxy must also bring the original
ID documents for verification.
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Mailed by the Division of Registration : After completing the procedures of Exit ,
please send the Exit procedure form, the Proxy Letter (including a copy of your ID
card) ,the return envelope, and your student ID card to our office to mail the diploma.
The diploma will be dispatched 7 business days after completing all exit procedures
(not including holidays). If more than one month have elapsed since handling the
procedures of exit by mail and the diploma still has not been received, please contact
each department and institute’s undertaker at the Division of Registration.
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If you’ve lost your student ID, please visit the website to report the card is losen, and deliver the
form when handling the school exit procedures.
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discount status will
be converted.
R FIPER
08:30-15:30 - (® =
12:50~13:20 % ik 4
) o
The working hours
during winter
vacation are 08:30-
15:30. (Our lunch
break is from 12:50
t013:20)
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The working days
during the winter
vacation of our
school will be
announced by the
Personnel Office.




